Each faculty member is contractually obligated to fulfill their “Flex” obligation. Please refer to the
faculty contract and district website to learn details about the Flex program. The number of hours varies
depending on one’s status and teaching load. Adjunct faculty are obligated to complete their Flex hours at
least four weeks prior to the end of the semesters in which their teaching. For example, if Jane is teaching one
course during the fall semesters, her flex requirement will likely be 1 Flex hour which should be completed no
later than mid-November. Contract faculty members are obligated to complete their hours four weeks prior
to the end of the Academic year. An example of this would be if Erika were assigned to teach five classes
during the fall and five classes during the spring, her Flex obligation should be fulfilled no later than mid-April.
Most faculty members fulfill their obligation long before the deadlines. Faculty who do not fulfil their
obligation by the deadline are penalized.
To learn what your Flex obligation (how many hours you are required to complete), what Flex workshops are being
offered, specific deadlines, and to enroll, please visit the SDCCD website:
https://faculty.sdccd.edu/facflex/facflexview.cfm?action=welcome

Step 1: Via the district website, click on “Employee Resources”
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Step 2: Click on “Faculty Web Services”

Step 3: Click on “College Faculty Web Services”
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Step 4: Click on “Flex Obligation and Workshops”

Step 5: Click on the word “Welcome” and read an overview of the program on the
“Welcome” page
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Step 6: Click on the word “Guidelines” and read this section so that you have a thorough
understanding of Flex.
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Step 6: Click on the word “Workshop Registration” to view workshops offered in the district.
Ensure that correct Academic Year is being displayed. You may want to select “Mesa” as the
campus if you wish to narrow the search to workshops being held on this campus.

Step 7: More detailed instructions are available on this site. Now that you have found the
webpage, you will be able to sign up for courses and regularly check your Flex status.
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