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Chapter 4 — Instructional Services AS:

The following Administrative Procedures are being put forth for approval as part of the Board’s ongoing
6-year comprehensive review of all Board policies and procedures.

Category 1 Procedures: New and/or major revisions to policies and/or procedures that are not
required by law or regulation but are recommended by the respective office of responsibility.
This category has the most extensive review process

AP 6100.2 Vocational Education Customer Service
o Deactivate Procedure: A separate procedure for vocational education customer
service is not required or maintained by CCLC.

« AP 5140.1 Contracted Services Provided by District
o Deactivate Procedure: A separate procedure for contracted services is not required.
AP 4104 Contract Education is legally required and maintained by CCLC.

« AP 5140.5 Contract Classes
o Deactivate Procedure: A separate procedure for contracted services is not required.
AP 4104 Contract Education is legally required and maintained by CCLC.

e AP 5500.1 Curriculum and Program Review Process
o Deactivate Procedure: Separate procedures aligned with CCLC have been
developed including AP 4260 Prerequisites, Corequisites, Limitation on Enrollment
and Advisories; AP 4019 Instructional Program Review; and AP 4021 Instructional
Program Discontinuance.
» AP 5500.2 Student Challenge Procedures—Prerequisites, Corequisites, and Limitation on
Enrolliment
o Deactivate Procedure: The information in this procedure is incorporated into AP
4260 Prerequisites, Corequisites, Limitation on Enrollment and Advisories

AP 5120.3 Development of Projects and Grants and Contracts
o Deactivate Procedure: A separate procedure for the development of projects and
grants and contracts is not required or maintained by CCLC.

» AP 5120.5 Writing Proposals for Grants and Contracts
o Deactivate Procedure: A separate procedure for writing proposals for grants and
contracts is not required or maintained by CCLC.

AP 5120.7 Submission of Proposals for Grants and Contracts
o Deactivate Procedure: A separate procedure for the submission of proposals for
grants and contracts is not required or maintained by CCLC.
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AP 5120.9 Evaluation of Proposals not Funded
o Deactivate Procedure: A separate procedure for the evaluation of proposals not
funded is not required or maintained by CCLC.

AP 5300.2 Courses of Instruction
o Deactivate Procedure: Separate procedures aligned with CCLC have been
developed including AP 4020 Curriculum Development. AP 4022 Course Approval,
AP 4025 Philosophy and Criteria for Associate Degrees and General Education, AP
4105 Distance Education, AP 4050 Articulation, and AP 4235 Credit for Prior
Learning.

Category 2 Procedures: New and/or revisions to policies and/or procedures in response to
legal and/or regulatory requirements.

AP 4025.2 Philosophy and Criteria for Baccalaureate Degrees and General Education
o Revised procedure: Add legally required language to align with ACCJC and Title
5. Define minimum requirements including upper division residency, credit for
prior learning, and lower division and upper division general education
requirements.

* AP 4100 Graduation Requirements for Degrees and Credit Certificates
o New Procedure: Includes legally required language, aligned with ACCJC and
Title 5.

AP 4102 Career Technical Education Programs
o Revised procedure: Update number to align with CCLC. Includes legally
required language, aligned with ACCJC and Title 5.

Category 3 Procedures: Technical and/or non-substantive revisions to policies and/or
procedures, such as reference updates, title changes, or policies and procedures that are being
reviewed for currency but not undergoing significant revision.

There are no administrative procedures in this category.

The following Administrative Procedures are being put forth for approval as part of the Board’s
ongoing 6-year comprehensive review of all Board policies and procedures.

AP Overview, 02/18/2025 2



SAN DIEGO COMMUNITY COLLEGE DISTRICT













OFFICIAL Procedure Template

&V[/ San Diego Community College District

’ City College - Mesa College - Miramar College - College of Continuing Education
<1 blank line>
Administrative P I

Chapter 4 — Instructional Servi

AP <Number> 1



AP <Number> 2



SUPERSEDES: 9/7/1977

APPROVED:

<Once signed>

9171977

Date Approved: <Date>

Supersedes:

AP <Number>

<List previous/current Procedure number — Previous Date or state “New
Procedure” — List all dates/renumbering>

(i.e. BP 3100 — 01/01/90; 01/01/12; 01/01/18; BP 5500 — 01/01/21)
<Aligned at 1.13">



<Footer .5 from the bottom; 8pt font; AP number to the left/Page number to the right>

AP <Number>



SAN DIEGO COMMUNITY COLLEGE DISTRICT










SAN DIEGO COMMUNITY COLLEGE DISTRICT

Crty CoLLEGE ®* MESA COLLEGE ® MIRAMAR COLLEGE ® COLLEGE OF CONTINUING EDUCATION

Administrative Proced
Chapter 4 — | ional Servi

AP 5500.1 1



AP 5500.1 2



AP 5500.1 3



AP 5500.1 4



AP 5500.1 5



AP 5500.1 6



AP 5500.1 7



SAN DIEGO COMMUNITY COLLEGE DISTRICT

Crty CoLLEGE ®* MESA COLLEGE ® MIRAMAR COLLEGE ® COLLEGE OF CONTINUING EDUCATION

Administrative P I
Chabter 4 — Instructional Servi
5500.2 — STUDENT CHALLENGE PROCEDURES -

AP 5500.2 1



AP 5500.2 2



AP 5500.2 3



SAN DIEGO COMMUNITY COLLEGE DISTRICT

Crty CoLLEGE ®* MESA COLLEGE ® MIRAMAR COLLEGE ® COLLEGE OF CONTINUING EDUCATION

Administrative P I

AP 5120.3 1



AP 5120.3 2



SAN DIEGO COMMUNITY COLLEGE DISTRICT

Crty CoLLEGE ®* MESA COLLEGE ® MIRAMAR COLLEGE ® COLLEGE OF CONTINUING EDUCATION

Administrative P I

AP 5120.05 1



AP 5120.05



AP 5120.05



SAN DIEGO COMMUNITY COLLEGE DISTRICT

Crty CoLLEGE ®* MESA COLLEGE ® MIRAMAR COLLEGE ® COLLEGE OF CONTINUING EDUCATION

AP 5120.07



AP 5120.07



SAN DIEGO COMMUNITY COLLEGE DISTRICT

Crty CoLLEGE ®* MESA COLLEGE ® MIRAMAR COLLEGE ® COLLEGE OF CONTINUING EDUCATION

Administrative P I

AP 5120.9 1



SAN DIEGO COMMUNITY COLLEGE DISTRICT



http://instsrv.sdccd.edu/5300web.htm#PURPOSE%20AND%20DESCRIPTION%23PURPOSE%20AND%20DESCRIPTION





















































































OFFICIAL Procedure Template

&‘yp San Diego Community College District
—" City College - Mesa College - Miramar College - College of Continuing Education

Administrative Procedure
Chapter 4 — Instructional Services

AP 4025.2 — PHILOSOPHY AND CRITERIA FOR BACCALAUREATE DEGREES AND
GENERAL EDUCATION

Bachelor of Science (BS) Degrees

The Bachelor of Science degree is intended for students interested in high-level career technical
education.

The following is required for all BS Degrees:

1. A combination of lower division and upper division coursework totaling a minimum of 120
semester units (180 quarter units) that are applicable to a baccalaureate degree as
defined within this procedure.

Transfer Curriculum-pattern.
3. Completion of a minimum of 40 45 semester units (67-5-quarter-units-calculate) of upper
d|V|S|on coursework |nclud|nq unlts in the major and in general educatlon meledmga

4, Completlon of a minimum of 36 semester unlts of qeneral educatlon divided as foIIows
a. Lower division general education semester units in accordance with Title 5
Section 55061 and Title 5 Section 55062; and
b. Nine units upper division general education in accordance with Title 5 Section
55091, Nine (9) units upper division general education courses must come from
at least two disciplines outside of the major, one of which must have an

empha3|sm communlcatlon oral communlcatlon or computatlon

5. Courses designated as an upper division major requirement must be completed with a
minimum grade of “C” or “P”

6. Completion of the requirements for the baccalaureate degree with a minimum
cumulative grade point average of 2.0 in the degree-applicable courses.

7. Satisfactory completion of at least 12 semester units of upper division courses at
colleges within the awarding district.

Students who have completed the California General Education Transfer Curriculum (Cal-
GETC) shall be deemed to have fulfilled lower division baccalaureate degree general education

requirement.

Students who have been awarded a bachelor’s degree from an institutionally accredited
institution shall be deemed to have fulfilled the general education course requirements for the
baccalaureate degree lower division general education requirements.
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Students may receive credit for knowledge or skills acquired through the district’'s procedures for
awarding credit for prior learning in accordance with Title 5, Section 55050.

Enrollment in upper division courses shall be limited to students admitted to a baccalaureate
program at a California community college.
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Program Recency

Program recency may be established to require major courses to be completed no less than 36
months prior to the date of awarding the degree. Program recency shall:

1. Be established by discipline faculty only if it has been determined a significant lapse of
time will have an impact on a student’s ability to successfully fulfill the degree’s goals
and objectives;

Be stated in the official degree program report; and

Be required of all students in the program.

w N

Reference: California Code of Regulations, Title 5, Sections 55061; 55062, 55070, 55072,
55090, 55091, 55092, 55093, 51022, 55130, 55600 et seq.
Education Code: Section 70901, 70902, 78106
WASC/ACCJC Accreditation Standard II.A.

APPROVED: New or Revised

Date Approved: September 22, 2023

Supersedes: New Procedure

AP 4025.2
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AP 4100 — GRADUATION REQUIREMENTS FOR DEGREES AND CREDIT
CERTIFICATES

Definitions:

e A “major’ is a focused program of study within a specific discipline, which may include
some coursework outside the primary discipline. Programs designed to provide transfer
preparation must be designed to meet specific lower-division requirements in comparable
baccalaureate majors.

e An “area of emphasis” is an interdisciplinary program of study encompassing a broad
range of courses from multiple related academic disciplines, providing the student with an
academic pathway broader than a specific major but more focused than general
education.

|. Baccalaureate Degrees

To earn a baccalaureate degree, students must satisfactorily complete at least 120 semester
units of degree-applicable coursework, including a minimum of 40 semester units of upper-
division coursework fulfilling major and general education requirements.

General Education
Students must complete a minimum of 36 semester units of general education distributed as
follows:

a. Lower Division General Education

i. A minimum of 27 semester lower division general education units as
specified by Title 5 Section 55061 and Title 5 Section 55062.

ii. Students who have completed the California General Education Transfer
Curriculum (Cal-GETC) shall be deemed to have fulfilled lower division
baccalaureate degree general education.

iii. Students who have been awarded a bachelor’s degree from an
institutionally accredited institution shall be deemed to have fulfilled the
general education course requirements for the baccalaureate degree.

b. Upper Division General Education:
A minimum of nine (9) semester units in upper division general education, as
outlined by Title 5, Section 55091. These nine (9) units must be selected from at
least two disciplines outside the student’s major; one course must emphasize
communication, oral communication, or computation.

Grade Point Average (GPA) and Minimum Grade Requirements

e Students must earn a grade of “C” or better in courses required for the major. A pass
grade, “P”, meets this requirement.
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e Students must complete the requirements for the baccalaureate degree with a minimum
cumulative grade point average of 2.0 in degree applicable courses.

Minimum Units in Residence
Students must successfully complete at least 12 upper division semester units in residence
within the San Diego Community College District.

Credit for Prior Learning
Courses completed via credit for prior learning, including credit by exam, do not qualify for the
12-unit in residence requirement.

Il. Associate Degrees for Transfer

To earn an Associate in Arts for Transfer (AA-T) or an Associate in Science for Transfer (AS-T)
degree, students must satisfactorily complete the graduation requirements outlined in Title 5
requlations, Senate Bill 1440, and Senate Bill 400.

These transfer degrees are specifically designed for students intending to pursue a
baccalaureate degree in a related major at a California State University (CSU). However,
acceptance of an AA-T or AS-T degree may vary by CSU campus and maijor.

General Education
Students must successfully complete California General Education Transfer Curriculum (Cal-

GETC).

Students who have established and maintained catalog rights may fulfill general education
requirements by using an approved intersegmental lower-division general education transfer
pattern (e.q., IGETC or CSU GE) that was in effect when they first enrolled at a California
community college aligned with their designated catalog year.

Grade Point Average (GPA) and Minimum Grade Requirements

e Students must earn a grade of “C” or better in courses required for the major. A pass
grade, “P”, meets this requirement.

e Students must complete the requirements for the baccalaureate degree with a minimum
cumulative grade point average of 2.0 in degree applicable courses.

Minimum Units in Residence
Students must successfully complete at least 12 degree-applicable semester units in residence
within the San Diego Community College District.

lll. Associate Degrees.

For the Associate Degree, Associate of Science (AS) or Associate of Arts degree (AA), students
must satisfactorily complete at least 60 semester units or 90 quarter units of degree-applicable
lower division credit courses, including courses that apply to the major or area of emphasis in
career technical fields and courses in composition, reading, and mathematics or quantitative
reasoning not more than one level below transfer. Below transfer level course requirements
must align with Education Code section 78213.
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The courses must include at least 18 semester units in general education and at least 18

semester units or in @ major listed in the community college’s “Taxonomy of Programs.”

Courses completed at other institutionally accredited institutions that meet or exceed the
standards of the California Community Colleges will be accepted and counted toward the unit
requirements for an associate degree.

Students who intend to transfer shall be advised of limitations transfer institutions may place on
the transferability of credits, based on institutional accreditation, course modality, and any other
relevant factors.

IV. General Education

The degree must include at least 21 semester units or 28-31.5 quarter units of general
education. One course must be selected from each of the following areas: English
Composition; Oral Communication and Critical Thinking; Mathematical Concepts and
Quantitative Reasoning; Arts and Humanities; Social and Behavioral Sciences; Natural
Sciences; and Ethnic Studies.

Students may use the same course to meet both a local general education requirement and to
satisfy a general education requirement at the California State University or the University of
California if that segment accepts the course for this purpose.

Students who have been awarded a bachelor's degree from an institutionally accredited
institution shall be deemed to have fulfilled the general education course requirements for the
associate deqgree.

Grade Point Average (GPA) and Minimum Grade Requirements

e Students must earn a grade of “C” or better in courses required for the major. A pass
grade, “P”, meets this requirement.

e Students must complete the requirements for the baccalaureate degree with a minimum
cumulative grade point average of 2.0 in degree applicable courses.

Minimum Units in Residence
Students must successfully complete at least 12 degree-applicable semester units in residence
within the San Diego Community College District.

This 12-unit residence requirement is effective for all degrees awarded regardless of catalog
year.

Courses completed via credit for prior learning, including credit by examination, do not qualify
for the 12-unit residence requirement.

The Board may excuse the residence requirement to alleviate injustice or undue hardship.

Credit for Prior Learning:
1. Students may receive credit for knowledge or skills acquired through a district’'s
procedures for awarding credit for prior learning. See Credit for Prior Learning.
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2. Students may petition to have completion of a noncredit course counted toward
satisfaction of requirements for an associate degree.

V. Certificates of Achievement

Students may earn certificates of achievement based on the completion of two or more degree-
applicable credit courses as follows:

1. By completing 16 or more semester units of coursework fulfilling Title 5 requlations; or

2. By completing 8—15.5 semester units with a grade of “C” or higher in each course if the
certificate has been approved by the California Community Colleges Chancellor’'s Office.
Students following this path are not eligible for financial aid.

These certificates must be structured as learning pathways that develop specific capabilities,
oriented either toward career advancement, intersegmental general education, or local needs. It
is the responsibility of each college to ensure that all Certificates of Achievement receive
approval from the college’s curriculum committees, the Curriculum and Instructional Council, the
Board of Trustees, the California Community Colleges Chancellor’s Office, ACCJC, and/or other
relevant accrediting agencies.

Intersegmental general education includes coursework taken to satisfy transfer patterns
established by the University of California and the California State University, or accredited
public institutions in adjacent states that award the baccalaureate degree.

For a certificate of achievement a student must satisfy the requirements outlined in the college
catalog including: meet all standards for admission to the desired certificate program; earn a
grade of “C” or higher in each course. A “P” pass grade meetings this requirement; and
complete a minimum of six semester units of the required courses for the certificate at City,
Mesa, or Miramar College.

VI. Certificates of Performance

Shorter credit programs that lead to a certificate may be established by the District. These
programs are titled Certificates of Performance.

Content and assessment standards for certificates shall ensure that certificate programs are
consistent with the mission of District, meet a demonstrated need, are feasible, and adhere to
quidelines on academic achievement.

Certificates for which California Community Colleges Chancellor’'s Office approval is not sought
may be given any name or designation deemed appropriate except for certificate of
achievement, certificate of completion, or certificate of competency.

The District may obtain approval of a direct assessment competency-based program from the
California Community Colleges Chancellor’s Office.

VII. Curriculum Approval

All degrees and certificates of achievement shall be approved by the colleges’ curriculum
committees, Curriculum and Instructional Council, the Board of Trustees, the California
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Community Colleges Chancellor’s Office, Accrediting Commission for Community and Junior
Colleges (ACCJC), and/or appropriate external accrediting agencies.

Certificates of Performance shall be approved by the colleges’ curriculum committees,
Curriculum and Instructional Council. And the Board of Trustees.

See AP 4025, AP 4025.1, and AP 4025.2 for additional information regarding baccalaureate
degrees, associate degrees, and credit and noncredit certificates.

Reference: Education Code Section 66720-66744; 70902(b)(3);
Title 5 Sections 55060 et. Seq., 51022 subdivision (b) ,55270 et. Seq, and
55051; and ACCJC Accreditation Standard 2.

APPROVED: New or Revised

Date Approved:

Supersedes: New Procedure

AP 4100
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AP 5102 4102 - CAREER TECHNICAL EDUCATION PROGRAMS

Procedures for the establishment of an appointment process for related advisory committees and
the provisions for documenting the competence of students completing vocational and
occupational programs are as follows:

1. California Code of Regulations, title 5, Section 55601 requires that each career and
technical education program have a vocational education advisory committee to develop
recommendations on the program and to provide liaison between the district and
potential employers.

a. Career education faculty seek industry partners to serve on career education
program advisory committees.

b. Advisory committees provide guidance for program review, planning, curriculum
development, and enhancing college-industry relations.

c. Those committees meet at least once per year with all committee rosters,
agendas, and meeting minutes retained on file in the office of the dean of
career education.

d. Districtwide guidance shall be provided through a districtwide Handbook
managed through District Educational Services. This handbook will be reviewed
no less than every two years.

e. Advisory committee membership lists will be submitted to the board, per Title 5
Section 55601, every other year in alignment with the CTE Biennial Review.

f.  The handbook shall address meeting frequency and committee representation
requirements, promising practices, and tools to support advisory committee
meeting management and employer engagement on these committees.

2. California Education Code 78016 requires all occupational programs be reviewed every
two years by the governing board of the district to ensure that each program:

e Meets a documented labor market demand

e Does not represent unnecessary duplication

e Is of demonstrated effectiveness as measure by the employment and completion
success of its students

1. -

Consistent with federal regulations pertaining to federal financial aid eligibility, the Chancellor or
designee shall ensure that the District complies with the United States Department of
Education’s disclosure requirements for each of the District’s gainful employment programs, by
disclosing federally-mandated information about the programs to prospective students. The
District shall make the required disclosures available to prospective students in promotional
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materials and on its website. The Chancellor or designee shall establish processes to ensure
that the District meets these reporting requirements whenever the District intends to add a new
gainful employment program.

Reference: Title 5 Sections 55600 et seq.;
34 Code of Federal Regulations Part 600 (U.S. Department of Education
regulations on the Integrity of Federal Student Financial Aid Programs under
Title IV of the Higher Education Act of 1965, as amended);
WASC/ACCJC Accreditation Standard HAA44 2
Ed Code 78016

APPROVED: New or Revised

Date Approved:

Supersedes: AP 5102 — 02/10/17 (Renumbered to 4102)

AP 4102
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