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EMPLOYEE SERVICE CENTER

The Employee Service Center is where employees will perform Employee related tasks.
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New HCM and Finance Portal!

PeopleSoft Human Capital Management (HCM) has replaced the Colleague
Human Resources system and includes our new myPortal page. Please click on
Read More for more information and help. FINANCE menu options are now in the
Finance Service Center - click on the MENU tab above the District logo and click
the Finance Service Center link to expand the Finance Options.
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A MyPay - here the employee will have access to pay related items.

Employee Service Center Vv
My Pay AV

View Paycheck

Each employee should review these
options under My Pay and become
Voluntary Deductions comfortable with what is available.

Direct Deposit

W-4 Tax Information
W-2/W-2c Consent
Compensation History
View W-2/W-2c Forms
W-2 Reissue Request

Paycheck Modeler

B My Benefits - here the employee will have access to many benefit related items.

My Benefits

Benefits Summary
Review these options under My
Benefits and become comfortable
with what is available.

Life Events

Document Upload

Dependent/Beneficiary Info

Dependent/Beneficiary Coverage

Benefits Enroliment
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C My Time - here the employee will access his/her time sheet and enter time. Mesa is not using the Web Clock.

My Time
My Time is explained in the
Timesheet separate Job Aid. Refer to the

My Time Job Aid.
Payable Time Detail

Web Clock

D My Personal Info - here the employee will have access to personal information and should check and update as applicable.

My Personal Info
Personal Information Summary

Veteran Status

Disability
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